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Bromley Brighter Beginnings – introduction 

 

Within the London Borough of Bromley there are large pockets of social deprivation, where 
families live in financial hardship, impacting on their quality of life and the mental and physical 
well-being of their children. There are also several refuges for victims of domestic violence, run 
by Bromley & Croydon Women’s Aid, whose residents are often in need of basic essential items 
when they arrive at the refuge.  

Local professional such as social workers, health visitors, midwives, teachers, refuge workers 
and parenting practitioners work with these families and are best placed to identify their level of 
need.   

We accept referrals from these professionals for baby and child-related items such as cots, 
buggies, clothes, newborn packs and school uniform, as well as for items such as beds and 
white goods in cases of particular hardship.  

 

Our aims are: 

• to provide essential baby, child or household items to local families in financial 
hardship; 

• to raise awareness about the level of poverty in the London Borough of Bromley and 
the impact of this poverty on the lives of children and their parents; 

• to fund occasional activities & essentials for women and children living in domestic 
violence refuges; 

• to signpost families to other local sources of support as necessary; 

• to thereby reduce stress, anxiety and depression, which will in turn help the children in 
these deprived families; and 

• to facilitate the recycling of baby- and child-related items that the original owners no 
longer use. 

 

Purpose of the volunteering role 

 

The purpose of this role is to support BBB with all financial matters, as well as take an 

active part in the governance of the charity as one of a group of Trustees. 

 

Main Tasks 

 

With the support of the Chair and other Trustees, you will: 

• Undertake induction training, focused on the Treasurer and Trustee roles, as well 

as familiarisation with the charity’s work in general (including hands-on experience) 

• Attend quarterly Trustee meetings as well as the annual AGM  

Treasurer (Trustee) 
Role Description  
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• Present the Treasurer's report at the annual AGM 

• Draw up a budget, with the Chair and Trustees, to cover the cost of planned 

activities and all expenses; 

• Keep records relating to all financial matters - files, receipts, cheque books, etc; 

• Be a signatory to the NatWest bank account; 

• Bank cheques in a timely manner 

• Ensure the mandate is kept up-to-date if signatories change and that all cheques 

are signed by two signatories 

• Record and process expenses claims from BBB volunteers; 

• Bank income and provide donors with receipts; 

• Check bank statements and maintain the accounts; 

• Produce reports on finances for meetings and/or any fundraising planning sessions 

and the year end accounts for the AGM;  

• Liaise with the auditor to ensure the timely audit of the yearly accounts; 

• Produce financial reports for the quarterly trustees meetings; 

• Produce MIS monthly for the management team; 

• Produce MIS for any projects, partnerships or collaborations as required; 

• Produce adhoc reports as required for the management team/Trustees on request 

• Take the necessary steps to claim Gift Aid on appropriate donations;  

• Extract information from the Just Giving platform on donation breakdowns and 

assign them to the correct funds as ringfenced. 

• Work with the fundraising volunteer on reporting any grant requirements within the 

correct time frames 

• Ensuring ringfenced funds are monitored and expenditure is appropriate 

• Work with the Community Engagement team and other volunteers to manage the 

financial aspects of events where these are run, e.g. provision of floats, financial 

arrangements on the day, banking of cash and cheques; 

• Act as the point of contact with HMRC and the Charity Commission, and submit 

accounts as required by the Charity Commission 

• Monitor the overall balance sheet of BBB and work with the Trustees on decisions 

with regards to spend based on the balance sheet 

 

Skills, attitudes and experience  

 

Essential 

• Experience of keeping accounts and setting up recording systems 

• Good organisational skills 

• Efficient and prompt 

• Excellent attention to detail 

• Flexible and adaptable  

• Proficient in the use of MS Office, especially Excel 

• Commitment to BBB’s aims and the longer-term value to the community of 

supporting parents in crisis 

 

Desirable 

• Accountancy qualification and/or experience in the field of accountancy 
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• Familiar with, or willing to learn, Dropbox, Airtable & Facebook 

 

 

Time commitment  

 

The time commitment varies but is on average around 3-5 hours per week. 

 

Flexibility 

 

Aspects of this description may well be flexible – if you feel that part of the role does not 

suit you in terms of the time you can offer or your interests and skills, please talk to the 

Chair.  

 

Additional information 

 
• Volunteers and Trustees receive training on a range of topics relating to their role, 

including safeguarding for all Team BBB members and Trustee safeguarding as 
appropriate 

• Travel expenses, and all out-of-pocket expenses, are reimbursed 

• While volunteering with BBB, volunteers and Trustees have full liability insurance cover 

• BBB hold annual appreciation events to recognise the important contribution that 
volunteers and Trustees make, as well as regular volunteering forums to share 
knowledge and best practice 

• References are available after a period of three months’ volunteering 

• Trustees are appointed for a period of two years  

 

Equal Opportunities 

 

BBB believes that it is essential to eliminate discrimination and promote equality of 

opportunity. The Trust, both as employer and service provider, is committed to opposing 

discrimination and will not discriminate against any person because of their ethnic origin, 

gender, sexual orientation, marital status, responsibility for children or dependants, age, 

employment status, disability, HIV status, religious or political beliefs or because of 

unrelated criminal convictions.  

 


